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Welcome to Nevada eGrants 

Thi s ¢-gtan1ltm allows you to st!rch  (ortr;1ffic saftly @rant c,pportunitie; in Ntradl., mbmi! 
and lr:Kk )'-Otlt appli rniou \1a1us, and manage your gnnnkally.' Applka ble grant proj«ts will 
£tel.: to Lrnprovetraffic nfetyinj\'ll.l!community. 

TI1e 1e grant fi.md, are dtd1u1e d to li(lll•i ufiaHnKture ufrty•rel.mJ imp1owment rrojt-:ts (e.g. 
edu-..ation, dlforcemenl. f<IUiJ)lnenl, elt.). f\'18 grant oppmtU!lities au a\·albbl 
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llme grant applkaii«n that refttent,: :tr in' s Strategk Highway Saftt;· Plan 
(SHSP), tln1 pro,id, IO<al data that IUJ)jlOr t a 1•i oiityp:obl<1uaie,, andtxhibitp!Ortn 
(\1tlflttm1eamm uiU rti:tl\·.: priority c«uidtra!ion. 

The Offke of Traffic Safety Is spe<iflcally lntere;ted in proposals that add rm the 
following: • Aduft & tun se 

• lmpl>'!edoof,ngt!idl',g. paiti<\/M/in urban aie 
•  d1Mng:noog 
, Pedestnan safe !)' f01 jl<!d<slriw'o o,e,s 
, Distracted an
• Traffic safel/ iesearch & safe be!lav!or ,,,,,ai, nm 
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To login: Enter 

your username & 

password 

If you're new to 

the system, click 

New User? 
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My Profile 
Pleaall the requlml field; lx:low. Required field; are marke 

Contact Information 

Prefix First Middle Last Suflix 

litlc 

Address 

City 

County L 
Phone #1 

fax 

' Email 

Website 

Userna111e L 
Password ' 

V 

Complete the My 

Profile form, click SAVE, 

and it'll be submitted to 

OTS for approval 

Note: username must 

be between 5 and 20 

characters (numbers 

and letters ONLY, no 

symbols or special 

characters) 

Once approved, you'll 

receive an email 

notification. 



PROFILE 

Instructions: 
Sel«t the SIIOW IIElP butteta,!€d lnstnKlioos on the folloning. 
> Applying for an Opp«tun:ty 
> Using System MBs.,jB 
> ing your Tasks 
> Managing yzyJr award€d grant 

Hello Shelley, please choose an option below. 

My Inbox 
You h18 new messagB. 
Sel«t the Open My lnbox t€1ow looper, your system mess.ge inbox. 

IOl'fNIJYINllOX! 

QMy Tasks 
You have 34 nen tasks. 
Yc'll hm 30 tasks that are critkal. 
Select the Open My Tasks button b€lowr adive tasks. 

OPENMY!AIXS' 

Once you've 

logged in, you 

can change your 

password & 

keep your 

information 

current by 

clicking My 

Profile 



Change 

appropriate 

fields and 

click SAVE 

PROFILE 

P : 0 {, lrittltiGranu • My Proli!e 

fHe f F1·;01i1es Iw:i Help 

ijPage Information 
Your user Information has been saved. 

 

My Profile 
Please complete all the required fields below. Required fields are marked with an·. 

Contact Information 

Name 
Prefix First Middle 

[3_!Sh_otJoy_
Display Name [ 

Organization [1-MlPSOTS 

Title 

Address 

Phone #1 

fax 

Phone #2 

Cell Phone 

Last 

Email lsrremng!ldps siaienv.us' .. 7* 
Website l111tp/A111wots_s_lal_on_v_.us _ _ _ ___ _, 

Sullix 

Uscrname _.:.==:]* 
Password Confirm Password

" 

V 



FORGOT PASSWORD 

If you forgot 

your password, 

click Forgot 

Password 

l 
I 

/ 
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Welcome to Nevada eGrants 

Thls 1y,aSia/cl! for tiaflk saf,:y gtarll Dfl'\11J.Sili<I l, Xtr.idl, 9JG!llil arJ tta,k your 
awlkation 11aru1. aoo mwg, your !ffill ,li-tronkally. • A,tlkaN, gr.nt pro;e-11 
•ill \'I trafik ;;fey in your comn1ur,ty. 

Thm @"lt fund; ,r1 dl>Jkat.l lo oon-lqfra1l>l impiornnmt proji-11 (e.g. 
l>lu-atfon,mfomrnmt "]Uiprnmt ct,.). FYIS !ffill "fl)OltUniti11ar,milabl1l<ginr,in; 
O!IJO•l•)l 7. aoo ar, dut by OJ'IO'lil!1. 

Thl;i gr.'ll applkatk,n; that 11(111n<e (SHsn that pio1i<lt Iv.al <hll t ptiori\y f<Obllm ar,i 
!00 ,lhibil p!O\'ffi 
<v'J!lll!lll<llU/1; 11i1ltl;:1ir1midt1ali-O:L 

The Office ofTraffic Safety Is specifi<ally Interested In proposals that address the 
folloyt,ng: 

, Mil & teen seatbeil usige 
, l.!otcrc)tfes.!1t1rcr
In IJfban are,is and ,jd1essir1 mar1U3na use I Sp.Ellir9and'-911elli,
, Per!WJian sa½ty foq:.c.1\ti,ns'dli\'e1s 
I Oi\Yaded and dio1,1y dliiJlJ 
, Traf, saf.t/ research & safe bE/Jaie< a,,aren.ss 

Login 
Username c=-J 
Password 

" 

V 



FORGOT PASSWORD 

Enter your 
username and 
email address. 
Click Reset My 

Email Me 
Password 

The 
and 

New One. 

The system will 
send you a new 
password. 

Be sure to check 
your junk email 

Public safety 

ldWJ¾i{:ntli"l'.'f\i'iifrf 

§;·

! Forgot Your Password?
ter the follosing lnfonnaUoo to reset your f35Sw❖rd. 

You vll Ila e-ni;!,d a new passmrd if a matching e·mail addreJ 

. Please enler your username f 

![SfllrfPAll\\1JRDA!Uf.W.lllf lHE11EWO.IE' 

Q Top of the Page 
PM,t!E•.i hi' lfl!tll,Gr.:nK 



SUBGRANTEE USER ROLES 

Three subgrantee user roles available: 

• Agency Authorizing Official (AAO) - the "approving 
authority", has signature authorization, budgeting, and/or 
management directives 

• Project Director {PD) - the coordinator or person who 
initiates, completes and submits documents for the project, 
the one who will do most of the work 

• Agency Fiscal {AF) - agency's accountant/fiscal staff; the one 
who "pays the bills" 



SUBGRANTEE USER ROLES 

• Agency Authorizing Official (AAO) 

Will be able to: 

o MUST submit applications within NV eGrants 

o Add, edit & inactivate user account information for all 3 

grantee roles 

o Initiate available grants 

o Enter, edit, & delete information on all forms, if in 

appropriate status 

o Cancel an application before submission 



SUBGRANTEE USER ROLES 

• Project Director (PD) & Agency Fiscal {AF) 

Will be able to: 

o Initiate available grants 

o Enter, edit, & delete information on all forms, if in 

appropriate status 

o Cancel an application before submission 



NAVI GATI O N

P .. 0 :J lrilelhG!ants • MainMenu 

Instructions: 
Select the SHOW HELP button above for detailed Instructions on the following, 
> Applying for an Opportunity 
> Using System Messages 
> Understanding your Tasks 
> Managing your awarded grant 

Hello Shelley-MO, please choose an option below. 

QView Ava i l ab le  Opportun ities 
You have 3 opportunities available. 
Select the View Opportunities button below to see what Is available to your organization, 

/ viEVI OPPORlUHITIESj 

0 My Inbox 
You have 50 new messages, 
Select the Open My Inbox button below to open your system message lnbox. 

I OPEN MY IHBOX I 

'i:coovert • r!'s,10 

A 

V 

Use l i n ks to 

navigate between

• My Applications,

• My Claims,

My Progress

Reports,

• My

Miscellaneous

Documents

For documents that 

have already been 

created 



NAV IGATI O N

// 
',f 

]J',UAlic !lalety 

Instructions: 
Select the SHOW HELP button above for detailed Instructions on the following. 
> Applying for an Opportunity 
> Using System Messages
> Understanding your Tasks
> Managing your awarded grant 

Hello Shelley-MO, please choose an option below. 

'-View Ava i lab le Opportu n ities 
You have 3 opportunities available. 
Select the View Opportunities button below to see what Is available to your organization. 

[ VIEi'/ OPPORJUNITIES l 

Q My In box 
You have so new messages. 
Select the Open My Inbox button below to open your system message lnbox. 

[oi>Etft.lY iillloxJ 

V 

Use top link to 

navigate home 

• My Home

You can always 

return home by 

clicking My Home



U nder My Hom e, 

you'll find My 

l n box which

contains

m essages/e mails .

Click Open 

Jnbox 

My 

NAVIGATI O N

[i!e  ff,'\lllltS 10-0:s litlp 

; fJ Rt!OUJm&idi' NHISA lA1'R-adi0S1a1ionsinLH\'£9_ htti:H:91ants.n1.go•,•._VpL91heQ .RI fotofa!Jf!oadAccid:nts_ ; \AmawnS'l!1le 

Instructions: 
5'/e<t the SHOW HELP button above for d,1aat<l instrU<tions on the follo1·,ing. 

Hello She//ey·AAO, please choose an option below. 

View Available Opportunities 
You have 3 opp«tunities avallabfo. 

, Stlect lhc View Opportunilics button below to see what is ava1Llble to yourorganizat'ion. 

W My Inbox 
You have 50 new messages. 
t the Open My Inlx>x button below to op-en your system message in box. 

You have 9 tasks that are critical. 
Select the Open My Tasks button below to vie-,,; your active tasks. 

: OPEHUY TASKS] 

Sl!OWH(lP 

V 



My Tasks contains 

tasks that are 

needing action, 

f ram the role, not 

necessarily the 

person . 

Click Open 

Tasks 
My 

NAVI GAT I O N

O' !a,gJ:twlt1HfHO'T\', 

f,!t (01 y,&, fA",{>'JM lft4fl 

Hello Shdtey·MO, pleJSi1 d1oose <111 opliuu hr•low. 

View Available Opportunities 
YlJJJ tave J t''ffhtttifn1in
S.::1Oj)portunhies bjJttcin t-th,v I◊ !:-:-t; v,fot IS rna:laV,; to )·'Cr.if {l{\}1Nzat1vt1. 

\1!YfilV.-OllJUlllm 

My Inbox 

My Tasks
Yoo tk,ve 30 r!Ca tn\b 

__ 

I\ 

V 



NAVI GATI O N

U se l i n ks at the  r ight

to navigate 

• My Training

Materials

• My Organization

• My Profile

Logout 

Hello Shc1'ey-MO, please chooie an

ijView Available Opportunities 
we 3 oppNtunihts avail31.£e. 
d th!! View Ojtp<ntunilies t:uuoo tx-hw to W? vihal is avaJaUe to your iYq?m-11iro. 

\*(Vtllt'f;,ml1t1,,1(\l 

0 My lnbox 

Q My Tasks 

V 



AP P LICATION 

From the My 

Home page, click 

View Available 

Opportun ities to 

start the 

application 

process 

Instructions: 
Se{ect the SHOW HELP b,JttOO above for dHaikd ir.StrlKtJOOS on the follo,\mg. 

Hello Shelley-MO, please d1oose an option below. 

QView Available Opportunities 
You have 3 opportuMIB ava:laUe. 
St!ect the View Opportunities button below to s-ee what 1s ava,"3bl.-e to your organuati-0-n. 

: i'lWOPPOllll/lill,S' 

o yo,;r S)·stem fl1€ssage mbox. 

V My Tasks 
You have JO new tasks. 
You ha-ve 9 tasks that are mtica!. 
Se!&t the Open My Tasks button ht!ow to 1.k-.v yollf a{tive tasks, 

V 



C l i ck  Apply Now

fo r the  
a pp l i cat ion  you 
wa nt to i n i t i ate . 

Please read the 

description to 

chose the 

appropriate 

application. 

AP P LICATION 

Rt!ourct:s Go;dt: NHTSA \Al · Radio Stations in l,n Vfg_  ht1p-e91an1Sn·190;•._UpL 10 105 9 lhe Q I List of all Rold Arriden\5 _ t · )j A1JmonSm11e 

W"t.1111 
!t,NMli 

[ 
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A 

V 



Afte r c l i ck i ng Apply 
Now, you' l l  be 
p rom pted to review 
the : 

Grants Administration 
Manual, 

Grants Overview, a nd 

Are you eligible ? 
docu ments . 

I f  you wa nt to proceed, 
c l i ck / agree. 

I f  not, c l i ck  / do not 
agree 

AP P LICATION 

file {Oit Y..Nt Fi••c,ntfi Ioolt lltlp 

O iw.c-tJ1cesGu-ide lil-liSARad-O Sta!',-0minlasVe-g1p·•eg1antsm90'1-_UpL it',1069ltieQ RI llitofa11 P.oadAcOO.e:nts_ [) ArrazonS.'ll:li 

--
Agreement 



If you click /

agree, an

application will be 

created & the 

system takes you 

to the Appl ication 

Men u 

This Document 
Information is 

your grant 
number 

AP P LICATION 

G View, Edit and Complete Forms 

!YEWrmul 

0 Change the Status

i Access Management Toolsin,\q lhec'-mnmt Nstt1y. 

Examine Related Items 



To open  the Appl icat ion i n  
t he  futu re :  

1 . C l i ck  My Applications 

2 . Se lect App l icat ion 
Type (Jo i n i ng Forces, 
Lim ited F ixed 
De l iverab l e  or Traffic 
Safety 20XX) 

3 .  Cl ick Search 

4 .  Cl ick on the docu ment 
name (you r gra nt 
n u m ber) 

5 .  You' l l  be ta ken  to the 
Appl ication Menu 

AP P LICATION 

Q lllli;  
My  Applications 

 

Ym 

[Ipo vj "" 
f,i..Pl ttH : .  

Document type Org.aniu&n Harne 

J.;.')£(4&11 ' 

CurrentShlus Yu.r 



AP P LI CATION 
Appl ication Menu 

View Forms to go i nto the 
a pp l i cation  & agreeme nt 
forms 

View Status Options to 
cha nge the status of the  
doc u ment 

View Management Tools for 
va r iou s  opt ions 

View Related Items to 
initiate a new Cl  a im, 
P rogress Report, 
M isce l l a  neous Docu ment; 
r to view previously
created documents rel ated to 
the grant



Click View Forms 

to see the  

application pages 

APPLICATION 

ofil(, 
Application Menu 

Ot'\.umtnl lrJcmnHcn: 

oroanlutkin Currt:ntstal111 
PtrlodDate/ 
Date Due 

 Access Management Tools 
Sil-td It,; View )b.na;tmtll.t Too,ls tdtx ti!M Iii ttrlum act.{<l

V Examine Related Items
 Ylew Rtlated Hems t,.tl,4'\ t,tJ,.:;.i; lii /t# ((41t,j1.d'i H dims, rrtm;-H, Re 
lv.mn-vmom.11.J/ 



Join ing Forces (J F) 
Appl ication 

Required pages : 
Complete all fields with * 

1 .  Agency 
Information Sheet 

2 .  Request for 
Funding 

Optional pages: 

1 .  Communication 
log 

2 .  Miscellaneous 
Attachments 

AP P LICATION 

Application Menu - Forms 
fimt.au m1Wed knns l-tb11. 

Oocumtntinfomman: 
,, n;ril; 

i forms 
i Stalus P,oe: Hwe 

l fo11ni1rqriWJ0:1 

_ 

.V 

Role Crtal!dBy Lart HodiOtd ev 



Limited Fixed 
Del iverables {LFD) & 
Traffic Safety (TS) 
Appl ications 
Req u i red pages : 

Complete all fields with * 

1 .  Agency I nformation 
Sheet 

2 .  Project Pu rpose 

3 .  Project Goa ls  

4.  Project Objectives 

5 .  Project Activit ies 

6 .  Project Eva l uat ion 

7 .  Budget 

Optiona l  pages : 

1 .  Com m u n icat ion log 

2 .  M isce l l a neous 
Attachments 

AP P LICATION 

I 

file fdit '[iw Fa.,ootes Ioo!s t!e!p 

0 Rt<oor NIIISA ljl!RaoioSlations lolasV,g. c]hllp·•tg1"1tsn·19ov·_UpL {!, !Oo9Th<Q Ill Ustofall Road A«icMII- [cjAmazoro.,i,;, 

Application Menu - Forms 
Please complete a!I required forms btfow. 

Document Information: 

Forms 

Agency Information Shfft 

ProJnt Goal,; 

Projnt ObjffhV€-S 

PfQ!e<l fva!uat!On 

M1scellaneou,; ,\ltachment2 

Clkk here to arre,;s. the !.tatus rhanoe vane 

I\ 

y 



When a pp l i cat ion  i s  
co m p lete, only the  AAO 
ro le  ca n s u b m it it . 

At Appl ication Menu­
Status Options page, 
c l i c k  Apply status u nder
App l i cat ion S u b m itted 

If other than AAO is 
attempting to submit, 
the on ly option wi l l  be 
a ppl ication cancel led 

APPLICATION 

1M:J;/;J 

g: 

Application Menu • Status Options 

0.,"C\lme:nt InformaUon: IFD·Z0lf;•i,':llTS S5S·OPC(H 

Possible Statuses 

lmtYSTAJUSj 

·, 



I f  t he re a re e rro rs o r  
i n co m pl ete pages/fie lds, 
a l i st of e rrors wi ll 
a ppea r a nd d i rect you to 
the  page that n eeds to 
be corrected .  

C l i ck o n  the  page l i n k  
a n d  you' l l  be ta ke n  to 
that page . 

O n ce a l l  e rrors a re 
corrected, cha nge the  
status  by c l ick i ng Apply 
Status u nder  App l i cat ion  
Su b m itted 

AP P LICATION 

I 

·  

!rte f-1:ct 'i:eN fi,'t'4::e1 Ioci1 !:WP 

i<'l:.ul j ,.$,, jJ,,. 

0 Global Errors 

Documi:nt JnformatJcn: 

!:w.lrt1L1it1'.H:!!2fl 

Proj«"tGo.:i.l:. V 



Once the  a pp l i cat ion 
has  successfu l ly been 
s ubm itted, you' l l  see 
the status cha nge 
from ' i n p rocess' to 
'P rogra m Manage rs 
Re

. 
view'. You'  1 1  a I sa 

rece ive a n  
confi rmat ion  ema i l .

I f  you don't see th i s
i nfo rmat ion ,  c l i ck  
Details, and the 
i nfo rmation wi l l  
a ppea r 

AP P LICATION 

llID: 

pplication Menu 

cument Information: -- r.: . .  ,i , .r1-1· 

Org•niution Role 

G View, Edit and Complete Forms 
; Select the View forms buuon befow 10 w;w, edJt, ar.-d comp!He fom1.s. 

Q Change the Status 

Period Oatc / 
Date Due 

!i.tf;.1.'iHHI' 

12/01/2016· 01/01/2018 
II/A 

Selt<I 1ht View Status Opl!ons button bdow to pe1fonrc uttitns S!Jth as sutm;Uing applk<1ti¢ns or re:.;uest n'Cl:fificcl!CM. 
I VlW SrAlU)Of'JI0HS I 

Q Access Management Tools 
V 



AP P L I CATI O N  I N  

P ROG RAM MANAG E R ( P M )  R EV I EW 

I n  P M  Review status, the  a pp l i cat ion  goes 
th rough the  rev iew p rocess with i n  the  Offi ce of 
Traffi c Safety. Afte r a deci s ion  ha s  bee n made, 
t he  status  of the  docu ment wi l l  be cha nged i n  
eG ra nts, a n d yo u wi l l  rece ive ema i l  not ifi cat ion . 
Ti m e l i nes a re p rovided i n  the  G ra nts Ove rv iew 
(ava i l a b le  on  l og i n  page o r  My Training 
Materials ta b) . 

Poss i b l e  statu s  cha nges : 

1 .  App l i cat ion  Approved 

2 .  App l i cat io n Den ied 



APPLICATION APPROVE D 

The e ma i l  not ifi cat ion  wi l l  
p rovide  you with the  OTS 
P rogra m M a n age r ( P M )
a ss igned to you r  gra nt, 
a nd the i r  co nta ct 
i nfo rmat io n .  

The P M  wi l l  begi n 
c reat i ng the  Agree m ent .

I f  c h a nges a re needed to 
the  a p p l i cat i o n, the  P M  
wi l l  c h a nge t h e  status  to 
'Ap p l i cat ion  M od ifi cat ions
in  P rocess' (yo u' l l  rece ive 
a n  e ma i l )  

I 

0 fl · {J ,t,tf':<rnt•VH!!t'>Q .••-= 

OM 
, My  Applications 

Applk.a!lons.T1po:l!/• 
l.ppl/uti«H HM11t ,: .. :,1 

SUM --·---·----- _ ----y/ 
019111iu1lon 
YtM 

Oorumml lyp,e Otg.!Nullt.o lbllH' 

j J.,;',;\;'-..r.. 

I I 



AP P LICATION MODIFICATIONS 

The PM may l eave 

notes to gu i de  you 

with the  necessa ry 

cha nges . 

, ·
O:

0.6Ml: 

Application Menu - Forms 

A 



AP P LICATION MODIFICATIONS

Afte r open i ng the
page, 
1 .  C l i ck  Show Notes . 

A pop u p  wi l l  
a ppea r o n  the  top
of the  screen .  

2 . C l i ck  the  message
to read  t he  note . 
You ca n reply, add
a new note, o r
close notes .

M a ke req uested 
cha nges & resu bm it .

o, , t ' : ,

Occumcnt lnformi,,tlon: •v• 

! 
:. /'IVi!haUon Mrnu :. r9muJhm1 :, /lpphn,h<>n 

IJ1.111 llrt<!: 

O.ihi Ad Ion 

M}]/:J.011 !kfll'I i 

IJl!.lAfit\'Ht<Jlt J 110\i l/lJll\/  , I 

> liI'J4tl nH<'lt "'"'"' :- (mn11J:k!lJJ > Appl+n1Uiu1 

.,t,.r.:r;,ur-v_,ucnnuAT-tn1.t...c.-.uc:c.T 

V 



AGREE ME NT SIG NATURES

""'" 

1 
1 

' 

Afte r the  Agreement
i s  c reated, you' l l
rece ive a n  ema i l
stat i ng the
Agreement i s  ready
fo r AAO & PD  review
a nd s ignatu res . Open
the  a pp l i cat i on, c l i ck
View Forms, sc ro l l
down & c l i c k
Agreement 

l,lUft(lP 



1 .  C l i ck  on Click here to 
Print your Agreement, ,

a P D F  wi l l  be created 
for your review. If you 
a cce pt the  Agre e m e nt ·
a s  it 's wr itte n, return 
to the  Agree m e nt 
page, a n d 

2 .  C l i ck  / Agree for the
a ppropr i ate rol e  
you've been assigned ;
If you wa nt to 
n egot iate cha nges, 
c l i ck  / Do Not Agree, 
a n d 

3 .  C l i ck  SAVE.

AGRE E M ENT SIGNATURES 

-------------

Document Informatlon: r,;.1n1 fJ•t•:vors 1;3:1·CGC0S 

Project Director 

t:JA;iee )JDo llotA9m 

Agency Authorizing Official 
®! Aire, O 1 0, 11ot"9ree 

(ftd:h-ereto Print j'OUr liqmmef\t . ......  

I\ 

V 



AGRE E M ENT SIGNATURES

save, needs to 

cha nge the statu s  to 

su bm itted .  

C I  i Ck  On  C / i Ck here to 

access the status 

change page. 

,--
o·. ,ff" ., ..

AGREfMEH:T 

A9emy/\utho1hhuJOlfklal 

• ! A{itec J lh f1'A /l()H: <! 

(hJ.; r !.\
I N!'i 

1 St11l1.1s r me 

,, 
Note Creakd lly la1ot Mudifl.,.J lly 

.____,___,; --- --



AG R E E M E NT P ROCESS

1 .  I f  both  AAO & P D

agreed,  c l i c k  Apply 
Status u nd e r  

Agre e m e nt 

S ignatu res S u b m itted .

O R  

2 .  I f  Agree m e nt 

n eeds  to be 

negot i ated,  c l i c k

Apply Status u n d e r

P rogra m M a n age rs 

Review. 
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AGREE M E NT PROCESS

You wi l l  rece ive a n  
ema i l  not i fi cat io n  a nd 
the Cu rrent Status  wi l l  
u pdate .

I f  negot i at i ng, the  
Cu rrent Status  wi l l  show 
P rogra m M a nage rs 
Review 

I f  s u bm itted 
successfu l ly, the  Cu rrent 
Status  wi l l  s how 
Agreement F i n a l/ATP 
Pe nd i ng 
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AGREEMENT SUBM ITTED 

The gra nt i s  now ready fo r the  Autho r i zat ion  To 

P roceed (ATP) to be i ss ued . 

OTS wi l l  i ss ue  the  ATP a nd you wi l l  rece ive a n  

e ma i l  not ifi cat ion . 

DO NOT START G RANT ACTIVITI ES U NTI L TH E 

ATP HAS BEEN ISSU E D  



Autho r izat ion  to P roceed (ATP)

At Appl ication Menu­

Forms you ca n a ccess 
the  ATP by c l i ck i ng  on  
ATP. 

I f  there i s  more tha n 
one, se lect wh i ch one
you wa nt to view a nd
c l i ck  GO

You ca n p r i nt it by 
c li ck i ng  View/Print ATP 
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AUTHORIZATION TO PROCEED 

CFDA# 20.614 
Effective Date: 01120111 
Grantee Agency: DPS • Ottice of T mlfic Safely 658 
is authorized lo proceed with lhe projecl below and lo request reimburse men! for c>penscs up lo 
the authorized amount 

Ooc ID # TS-2018-NVOTS 658,00000 

D,u, 713/2017 

ATP #  02 
Grant Poriod: From: Effective Dole of Au1horlzotlon To: September 30, 2018 

TOTAL AMOUNT OF AWARD SS,232.00 

20.614 (403 funds) 18X920405bNV16 $2,500.00 

AJI.OOIJT Of ltflS AU1HORIZATIOII 

fUIIOS PREVIOUSL V AUJHORUED 20.614 (403 lunds) 18X920405bNV16 

lOlAl FUHOIAVJIIORll£0 TOO.A.TE 20.614 (403 funds) 18X920,105bNV16 

S2,232.00 



Once the Authorization To Proceed (ATP) has been provided 
by OTS, the agency may begin the grant funded project 

activities . 
See the Resource Tab in e-Grants for instructions on 

submitting claims, progress reports and communications . 


	Structure Bookmarks
	Nevada Office of Traffic Safety On-line e-Grants Application 
	Submission Guide egrants.nv.us 
	LOGIN 
	To login: Enter your username & password If you're new to the system, click New User? 
	LOGIN 
	Complete the My Profile form, click SAVE, and it'll be submitted to OTS for approval Note: username must be between 5 and 20 characters (numbers and letters ONLY, no symbols or special characters) Once approved, you'll receive an email notification. 
	PROFILE 
	Once you've logged in, you can change your password & keep your information current by clicking My Profile 
	Change appropriate fields and click SAVE 
	FORGOT PASSWORD 
	If you forgot your password, click Forgot Password 
	Enter your username and email address. Click Reset My Email Me Password The and New One. The system will send you a new password. Be sure to check your junk email 
	SUBGRANTEE USER ROLES 
	Three subgrantee user roles available: • Agency Authorizing Official (AAO) -the "approving authority", has signature authorization, budgeting, and/or management directives • Project Director {PD) -the coordinator or person who initiates, completes and submits documents for the project, the one who will do most of the work • Agency Fiscal {AF) -agency's accountant/fiscal staff; the one who "pays the bills" 
	• Agency Authorizing Official (AAO) Will be able to: o MUST submit applications within NV eGrants o Add, edit & inactivate user account information for all 3 grantee roles o Initiate available grants o Enter, edit, & delete information on all forms, if in appropriate status o Cancel an application before submission 
	• Project Director (PD) & Agency Fiscal {AF) Will be able to: o Initiate available grants o Enter, edit, & delete information on all forms, if in appropriate status o Cancel an application before submission 
	NAVIGATION
	Use links to navigate between•My Applications,•My Claims,My ProgressReports,•MyMiscellaneousDocumentsFor documents that have already been created 
	NAVIGATION
	Use top link to navigate home •My HomeYou can always return home by clicking My Home
	Under My Home, you'll find My lnbox whichcontainsmessages/emails.Click Open Jnbox My 
	My Tasks contains tasks that are needing action, f ram the role, not necessarily the person. Click Open Tasks My 
	Use links at the rightto navigate •My TrainingMaterials•My Organization•My ProfileLogout 
	APPLICATION 
	From the My Home page, click View Available Opportunities to start the application process 
	Click Apply Nowfor the application you want to initiate. Please read the description to chose the appropriate application. 
	After clicking Apply Now, you'll be prompted to review the: Grants Administration Manual, Grants Overview, and Are you eligible? documents. If you want to proceed, click/ agree. If not, click / do not agree 
	If you click/agree, anapplication will be created & the system takes you to the Application Menu This Document Information is your grant number 
	To open the Application in the future: 1.Click My Applications 2.Select Application Type (Joining Forces, Limited Fixed Deliverable or Traffic Safety 20XX) 3. Click Search 4. Click on the document name (your grant number) 5. You'll be taken to the Application Menu 
	Application Menu View Forms to go into the application & agreement forms View Status Options to cha nge the status of the document View Management Tools for va rious options View Related Items to initiate a new Cl aim, Progress Report, Miscella neous Docu ment; r to view previouslycreated documents rel ated to the grant
	Click View Forms to see the application pages 
	Joining Forces (JF) Application Required pages: Complete all fields with* 1. Agency Information Sheet 2. Request for Funding Optional pages: 1. Communication log 2. Miscellaneous Attachments 
	Limited Fixed Deliverables {LFD) & Traffic Safety (TS) Applications Required pages: Complete all fields with * 1. Agency Information Sheet 2. Project Purpose 3. Project Goals 4. Project Objectives 5. Project Activities 6. Project Evaluation 7. Budget Optional pages: 1. Communication log 2. Miscellaneous Attachments 
	When application is complete, only the AAO role can submit it. At Application Menu­Status Options page, click Apply status underApplication Submitted If other than AAO is attempting to submit, the only option will be application cancelled 
	If there are errors or incomplete pages/fields, a list of errors will appear and direct you to the page that needs to be corrected. Click on the page link and you'll be taken to that page. Once all errors are corrected, change the status by clicking Apply Status under Application Submitted 
	Once the application has successfully been submitted, you'll see the status change from 'in process' to 'Program Managers Re. view'. You' 11 a Isa receive an confirmation email.If you don't see thisinformation, click Details, and the information will appear 
	APPLICATION IN PROGRAM MANAGER (PM) REVIEW 
	In PM Review status, the application goes through the review process within the Office of Traffic Safety. After a decision has been made, the status of the document will be changed in eGrants, and you will receive email notification. Timelines are provided in the Grants Overview (available on log in page or My Training Materials tab). Possible status changes: 1. Application Approved 2. Application Denied 
	APPLICATION APPROVED 
	The email notification will provide you with the OTS Program Manager (PM)assigned to your grant, and their contact information. The PM will begin creating the Agreement.If changes are needed to the application, the PM will change the status to 'Application Modificationsin Process' (you'll receive an email) 
	APPLICATION MODIFICATIONS 
	The PM may leave notes to guide you with the necessary changes. 
	After opening thepage, 1. Click Show Notes. A pop up will appear on the topof the screen. 2.Click the messageto read the note. You can reply, adda new note, orclose notes.Make requested changes & resubmit.
	AGREEMENT SIGNATURES
	After the Agreementis created, you'llreceive an emailstating theAgreement is readyfor AAO & PD reviewand signatures. Openthe application, clickView Forms, scrolldown & clickAgreement 
	1. Click on Click here to Print your Agreement, ,a PDF will be created for your review. If you accept the Agreement·as it's written, return to the Agreement page,and 2. Click / Agree for theappropriate role you've been assigned;If you want to negotiate changes, click / Do Not Agree, and 3. Click SAVE.
	save, needs to change the status to submitted. CI i Ck On C / i Ck here to access the status change page. 
	AGREEMENT PROCESS
	1. If both AAO & PDagreed, click Apply Status under Agreement Signatures Submitted.OR 2. If Agreement needs to be negotiated, clickApply Status underProgram Managers Review. 
	You will receive an email notification and the Current Status will update.If negotiating, the Current Status will show Program Managers Review If submitted successfully, the Current Status will show Agreement Final/ATP Pending 
	AGREEMENT SUBMITTED 
	The grant is now ready for the Authorization To Proceed (ATP) to be issued. OTS will issue the ATP and you will receive an email notification. DO NOT START GRANT ACTIVITIES UNTIL THE ATP HAS BEEN ISSUED 
	Authorization to Proceed (ATP)
	At Application Menu­Forms you can access the ATP by clicking on ATP. If there is more than one, select which oneyou want to view andclick GOYou can print it by clicking View/Print ATP 
	ATP 
	Once the Authorization To Proceed (ATP) has been provided by OTS, the agency may begin the grant funded project activities. See the Resource Tab in e-Grants for instructions on submitting claims, progress reports and communications. 


