Nevada Office of Traffic Safety
On-line e-Grants Application
Submission Guide

egrants.nv.us



To login: Enter
your username &
password

If you’re new to
the system, click
New User?

hteiGeants - togin

Login

Username

Password E:_
LOGH

Hew User? Forgot Passwora?

Welcome to Nevada eGrants

This ¢-granttem afl ows you to search for traffic safety grant opportunities in Nevada, submit
andirackyour appli cationstatus, and manzge yourgnan nicdly.* Applica blegrantprojects will
ek to improve trafic safety in yous community. = i

The seant funds are dedicate dto non-i nfrastnktuze safety-related improvernent projets (¢.2.
edwcation. enforcement. equipment, ete.). FYI8 grant opportuaities are availabl

)
01/30 2017, and are due by 03/1072017.
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§ ‘Those grant applications that referense swrin's Strategic Highway Safety Plaa
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; (SHSP), that provide local data that support a priosity peoblem ares, and exhibit proves
§ countenmeasures will receive priority consideration.
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The Office of Traffic Safety Is specificat lyinterestedin proposals that address the
o BT
Impsired driving'riding, parteuarly in wrban are
drvingridng
Pedastnan safe ty for pedestnans'd rivers
Disracled an :
Tratfic safety tesearch & safe behavior aware ness




Complete the My
Profile form, click SAVE,
and it’ll be submitted to
OTS for approval

Note: username must
be between 5 and 20
characters (numbers
and letters ONLY, no
symbols or special
characters)

Once approved, you'll
receive an email
notification.
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Contact Information
Prefix  First Hiddle Last Suffix
‘ _ i L i1 i
! J#
il ;
hddress '
City ' ¥ State | Nevata ik Zipeade| !*

County | vft

[Phone#l |k phone
Fax m“-—“] Cell Phoe
Email [ k
Website | B
Username |
Password | 4 ' ¢

A




PROFILE

Once you’ve
logged in, you
can change your
password &

keep your
information g i
current by |

clicking My
Profile Oy Tass

You have 34 new tasks.
You have 30 tasks that are critical,
| Sefect the Open My Tasks button belowr active tasks.

e OO Repaits A R IX

My Répors |ty Adminstiation | My T Matedals |-y Crganizationfs) | My Proe | Looot |

Instructions:
Select the SHOW HELP buttetalledinstructions on the follosing.
> Applying for an Oppcrtunity

> Using System Messages

My Inbox

You hi8 new messages.
Select the Open My Inbox below to open your system message inbox.
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LOPENYTASKS |




PROFILE
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< InteliiGrants - My Prolife
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+ Your user Information has been saved.
fields and
My Profile
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C I I C k 5 A VE Please complete all the requlred flelds below. Required flelds are marked villh an *.

! Contact Information

Prefix First Hiddle Last Suffix
Name I T
Display Name] j
Organization [WOPSOTS
Title i
Address t ""i“
Clty [Las vegas [* State! Novada ]k Zipcodefporis
County [@*
Phone #1  |(702)432-5080 * Phone #2 | |
Fax T Cell Phone |
Email !éﬂemﬂg@ﬁps dlalenvus jt
Website ‘tlutplm\nv.ols _stotonv. us §

Usemame ¥
Password It Confirm Password | !




FORGOT PASSWORD

If you forgot
your password,
click Forgot
Password

Login
Username _]
Password [__j

Hew User? Forgot Passviord?

Welcome to Nevada eGrants

Thts systaasearch for traflic safely prant eppostunitis In Nevada, sbemit and track your
applisation danis, and manspe your praat elctronically.t Applisatle grant projects
willve teaflic safety i your comaaty,

These grant funds are dedicared to non-inflased improvement peojects (eg.
education, enforcement, equipmn, ete ). FY1S grant cpportunities are available beginaing
01302017, ard are due by 03/10:2017.

Those prant applications that reference (SHSP). that peovide hocal data tpeiecity peoblem area,
and exhibit poven
countermesiyres will rceivensideration.

The Office of Traffic Safety Is specifically interested in proposals that address the
folloviing:

o AGut8 teen se2tbet usage

» Motorcyels saety for

Inurban areas and addressing marjuana use o Speeding and aggressi

» Pedesirian salaly for pecestriansidrivers

o Dislracted and drovsy diving

» Traffic salely research & safe behavier anareness

o




FORGOT PASSWORD

Enter your

username and
email address.
Click Reset My
Password and
Email Me The
New One.

The system will
send you a new
password.

Be sure to check
your junk email

et e Qe e Togatiew. x|

0 sk

 Forgot Your Password?

er the following Information to reset your passaerd.

You il b e-nwailed a new password if @ malching & mail addres

Please en ter your username | Jx

| #

RESET UY PASSWORD AND £ B UE TREHEWONE *

Top of the Page

Pangied by IntelliGrants™ o Copytight 2000-2017 paate Solfeate, ng.




SUBGRANTEE USER ROLES

Three subgrantee user roles available:

* Agency Authorizing Official (AAO) — the "approving
authority”, has signature authorization, budgeting, and/or
management directives

* Project Director (PD) — the coordinator or person who
initiates, completes and submits documents for the project,
the one who will do most of the work

* Agency Fiscal (AF) - agency's accountant/fiscal staff; the one
who "pays the bills”



SUBGRANTEE USER ROLES

* Agency Authorizing Official (AAO)
Will be able to:

o MUST submit applications within NV eGrants

o Add, edit & inactivate user account information for all 3
grantee roles

o Initiate available grants

o Enter, edit, & delete information on all forms, if in
appropriate status

o Cancel an application before submission




SUBGRANTEE USER ROLES

* Project Director (PD) & Agency Fiscal (AF)
Will be able to:

o Initiate available grants

o Enter, edit, & delete information on all forms, if in
appropriate status

o Cancel an application before submission



Use links to

navigate between

* My Applications,

* My Claims,

* My Progress
Reports,

° My
Miscellaneous
Documents

For documents that
have already been
created
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1y Training Mater! dv Organization(s) | ‘My Profile | Logout'

Instructions:
Select the SHOW HELP button above fordetalled instructions on the following.
> Applying for an Opportunity

> Using System Messages

> Understanding your Tasks

> Managing your awarded grant

Hello Shelley-AAO, please choose an option below.

View Available Opportunities

You have 3 opportunities avallable,
Select the View Opportunities buttonbelow to see what Is avallable to your organization.

{ VIEVI OPPORTUNITIES |

@ My Inbox

You have 50 new messages.
Select the Open My Inbox button below to open your system message inbox.

[OPEWYIBO¥]

| SHOWHELP |




NAVIGATION

Use top link to
navigate home

¢ InteliiGrants - Maio Meny
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foe gt View Favorites Tools . Help
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My Training Materials | My Organization(s) | My Profile | Logowt |

You can always
return home by
clicking My Home
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Instructions: i
Select the SHOW HELP button above for detalled instructions on the following.
> Applying for an Opportunity E
> Using System Messages
> Understanding your Tasks
> Managling your awarded grant i
|
i

Hello Shelley-AAO, please choose an option below.

View Available Opportunities

You have 3 opportunities avallable,
Select the View Opportunities button below to see what is avallable to your organization.

[ VEVT GPFORTUNITIES |

My Inbox

You have 50 new messages.
Select the Open My Inbox button below to open your system message Inbox.
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Under My Home,
you’ll find My
Inbox which
contains
messages/emails.

Click Open My
Inbox

NAVIGATION
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SHOWHELP

Instructions:
Selectthe SHOW HELP button above for detailed instructions on the folloviing.

Hello Shelley-ARO, please choose an option below.

View Available Opportunities

You have 3 opporlunilies available.
Select the View Opportunities button below to see whatis available to yourorganization.

| & My Inbox

You have 50 new messages.
t the Open My Inhox button betow to agen your system message inbox.

You have 9 tasks that are aitical.
Select the Open My Tasks button below to view your active tasks.

© {OPENMYTASKS]



NAVIGATION

T o v Bide

Amaredode

tasks that are
needing action,
from the role, not
necessarily the
person.

fstructionst
Select the SHOW HELP butter: above for detaded intiuctinns en the fdkowing,
» Apgdying for an Oppantunty

> Uiz Systom Messages

» Managing your awarded prant

 Niello Shefley-ARO, pleass2 choose an oplian bitowi.

;View Available Opportunities

© You have B oppoetinties
- SOpportunities biution bebiw 0 e what s avadatleto your cegasnanon

VLAl IS

Click Open My
Tasks
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| My Tasks

You have 30 new tasks, g




Use links at theright '@ =~ ..

to navigate

My Training
Materials

My Organization
My Profile
Logout

NAVIGATION
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Tnstruclons:
Sedoxt b SHOW HELP button sbove for detaded instructions on the Ieflowing,
» Apglying bos an Oppocturdy

» Using Systemt Messages

» Understanding your Tasks

> Mamging yout Swatded glant

Hello Shefley-AO, pleasechoase sn

&)View Available Opportunities

ave 3 oppotunntics avaatte,
<t the View Opportunitics bution bekaw o ce2 shat1s avadatle toyour ovgarzation,
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From the My
Home page, click
View Available
Opportunities to
start the
application
process

APPLICATION

i
X4

B mtp-egrantsmagor gt ) 1069 The Q E tist of 2t Road Accdents .

Instructions:
Select the SHOW HELP bistien above for detaded instructions on tha folloning.

Hello Shelley-ARO, please choose an option below.

| QView Available Opportunities

Y
.
! Youhave 3 opportunities avalablz,

| Select the View Opportunities bulton below to see what is avalabi to your organuation,
|

|

VAW OPRORTUNTIES:

} My Inbdx
j ’ You have 50 new messages.

‘ Select the Open My Inbox button be: I your systein message inbox.

L
L
i My Tasks

§ Youhave 30 new tasks.
+ Youhave 9 tasks that are critical.
| Select the Open My Tasks button below to view your active tasks.
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APPLICATION
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o - % Scomer v el
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Please read the
description to

appropriate

application. s



APPLICATION

After clicking Apply
Now, you'll be
prompted to review
the:

Grants Administration
Manual,

| Agreement

Grants Overview, and R |

have tead the Granty Adminkstration Hanayl, Greds Ovend

(e Faentes Tools Help

de NHISAR8G:D Statons in

[IRBAEE] [IOOMIT AR |

3 |
Are you eligible? |
documents. | \

If you want to proceed,
click I agree.

If not, click  do not
agree




If you click /
agree, an
application will be
created & the
system takes you
to the Application
Menu

This Document
Information is
your grant
number

APPLICATION

X comed ~ Fiele

W Noadifyenat
' Pulilic 50
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(Q View, Edit and Complete Forms
(FERTeRm) '

© Change the Status

Access Management TOOIS eviratheccamenttiner.
Examine Related Items

VENMRUGIVINTTON S




APPLICATION

To open the Application in
the future:

1.  Click My Applications Gl v [ LS

fle B0 Yew faodtes ook Help

i 0 Rescaces Gide KHTSA I Retio Sttios Vg 0 p-cgrtsmgon- Ut 1059 Toe @ 8 Lot 1 Road Acciens... L Amarassne

2. Select Application
Type (Joining Forces,
Limited Fixed §
Deliverable or Traffic L
Safety 20XX) | ;

T

3.  Click Search " e

j Organtzation

§ Year
1

i
|

4. Click on the document
name (your gra nt ‘ J::;:;:I”‘ 0’9‘"""":“ e tw:e e ::::::ﬂus Yor
number) L ,,

I
|
k
E
|
e - E—L ;
|
¥
i
i
i

| Rt

it

5.  You'll be taken to the
Application Menu

Prared by IS




Application Menu

View Forms to go into the
application & agreement
forms

View Status Options to
change the status of the
document

View Management Tools for
various options

View Related Items to
initiate a new Claim,
Progress Report,
Miscellaneous Document;

r to view previously

created documents rel ated to
the grant

APPLICATION



APPLICATION

Click View Forms

’i}’e fo1 View favoriies Tools Help
o E) Rescurces Guide NHISA ) RedioStatonsinlasVeg. &

to see the
application pages
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Vizshoe Coanty Sherfs e Profeat Diretyr  Agghiationin Frocess '15;0111015‘&."6“2019
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{) View, Edit and Complete Forms

Select the View Forms batton belier 10 view, 63, 203 complete faemss,

¢ Chan

Select the View Status o to peferm actizeg guch 2 scbmating aggtnatioes o requent midfitatins.
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&) Examine Related Items
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APPLICATION

Joining Forces (JF)

Application

Required pages:
Complete all fields with *

1. Agency 0

Application Menu - Forms

. Heasedlt required ferms bebon.
Information Sheet Sttt - 755
», Derais

i
2. Request for -

Optional pages:

1. Communication
log

2. Miscellaneous g
Attachments




Limited Fixed
Deliverables (LFD) &
Traffic Safety (TS)
Applications
Required pages:

Complete all fields with *

Agency Information
Sheet

Project Purpose
Project Goals
Project Objectives
Project Activities
Project Evaluation
Budget

=

NoOo Uk wnN

Optional pages:
1. Communication log

2. Miscellaneous
Attachments

APPLICATION

e

file ﬂEETB.’iew faverites Jools Help

% Fomen v Esela

2z ) Resour NHTSA (R RadioStationsintasveg. &

} y A
i Application Menu - Forms
Please cemplete ali required forms hefove,
; Document Information: (FD- 701 8-1VOTS 655-00004
%
Commynication Log

s Agengy Information Sheet

8

L? Project Goals
| {1 Project Chjectives
3 f_: 1 Project Adtivities
i 0 Profect Evaluatien
z L} Budget

i& Miscellaneous Mtachments
g Clickhereto aceess the statys change page v




When application is

complete, only the AAO

role can submit it.

At Application Menu-
Status Options page,
click Apply status under
Application Submitted

If other than AAO is
attempting to submit,
the only option will be
application cancelled

APPLICATION

£ ack
Application Menu - Status Options

Dacument Information: 15 i2- 20155110 CiTS S38-0000+4

Possible Statuses

APPLICATION SUBMITYZD
ALY STATUS}
APPLICATION CANCELLED

AFLYSTATUS

UpTuiiog otz | 8y Oepeeuationls) | Hefuchls | Logs




If there are errors or
incomplete pages/fields,
a list of errors will
appear and direct you to
the page that needs to
be corrected.

Click on the page link
and you’ll be taken to
that page.

Once all errors are
corrected, change the
status by clicking Apply
Status under Application
Submitted

APPLICATION

W Fi 004 Yep
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APPLICATION

Once the application | S
has successfully been @ e e e
submitted, you’ll see e 5 —_ ;

the status change

from ‘in process’ to | SmSSLIEE

‘Program Managers \‘iw;;‘ﬁcamn pens
Review’. You'll also D S

Dotument .
Inlo Type Organization Role

receijve an
confirmation email.

Period Date /
Date Due

a s 12/01/2016- 01/01/2018 ‘
A i

) View, Edit and Complete Forms

Select the View Forms button befwir to view, eds, a+d complete forms.

If you don’t see this OGS e
information, click o

Details, and the

information will

appear

i & Access Management Tools

Seleet the View Management Tools button balew to perform actions such as adding people to this document or vizwing the dotumernt v



APPLICATION IN
PROGRAM MANAGER (PM) REVIEW

In PM Review status, the application goes
through the review process within the Office of
Traffic Safety. After a decision has been made,
the status of the document will be changed in
eGrants, and you will receive email notification.
Timelines are provided in the Grants Overview
(available on log in page or My Training
Materials tab).

Possible status changes:
1. Application Approved
2. Application Denied




APPLICATION APPROVED

The email notification will
provide you with the OTS
Program Manager (PM)
assigned to your grant,

and their contact
information.

The PM will begi n w B
creating the Agreement. e U7
If changes are neededto = === -
the application, the PM

will change the status to Rl.

‘Application Modifications
in Process’ (you’ll receive
an email)



APPLICATION MODIFICATIONS

The PM may leave
notes to guide you
with the necessary
changes.

Neahin crfif
Bubilc safety

e of N ity

Application Menu - Forms

352 complete 3 requed forms badow,

Documant Information: 72

i et

If you see the note
icon, open the page
to read the note

Shalley-AAQ Fleriing
21102017 1084048
B

Projet Obuectives
Projzgt Aty

Prajert Evalyation

ftnd

Misrellsrenss tespread




APPLICATION MODIFICATIONS

R
. Pulllc safety

After opening the
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changes & resubmit. | ..
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AGREEMENT SIGNATURES

After the Agreement
is created, you'll
receive an email
stating the
Agreement is ready
for AAO & PD review
and signatures. Open
the application, click
iew Formes, scroll
own & click
greement

oo v Bt

Decument Information: ¥

o tsis

i Disthiment Thersod DAl
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AGREEMENT SIGNATURES

Click on Click here to
Print your Agreement, —————"— .
a PDF will be created 8 oo ersimmmn | | e
for your review. If you ‘

R ie— Mz
<Public Safety |

accept the Agreement °
as it’s written, return
to the Agreement
page, and
Click I Agree for the T st e
appropriate role

you’'ve been assighed;
If you want to
negotiate changes,
click I Do Not Agree, Bl e,
and ‘ B
Click SAVE.

GVE: TERNTVERGON: (ADONOIE | CHECK GLORAL ERRORS . |

iAgiee 100 HotAgree

|




AGREEMENT SIGNATURES

iz Q¥ Pestrces Geite KHTSA )i fadio Statems inLas Veg. [0 hipeegrantiragea- Upt. o 1039 Tre @ B8 fistof ad Poad Accidents — [T% Amarcesmie

Last role to ‘sign’ & T T TR A
save, needs to

change the status to -
submitted.

AGREEMENT

ACCEPTANCE OF CONDITIONS! b is understood and sgreed by the andersigned that a qrant seceved 58 & result of this agreement 5
subject to Fubb: Law 132-143, Public Law 1144, tighaay Safety Act of 196, and Hevada Revised Statutes, Chapter 223,200 ard 24
agmiomtsatve regulabons gavetning grants extebhshed by the 4.5, Department o anspritation and the State of fievads. Tt s
wapressly agread that thes prosect canstmnes an officiad part of the State’s thohway Salcly Fan and that sad Apphcant Agensy wit meet
the sequuements as et forth heren, nchiding Echesdutes &, 8, T, & C Supplemental wheeh ot inccferated beren ard made 8 part of
thit sgicement, The Appbeant Agency MAY. NDY proceed with this project, oo any poition thereot, it hads are apprapnisted by the

5. Congress drd wiitten authatization is recewved frorn the Office of Trafbic Safety. It iy 8199 undacatond by the Apphesrt Agercy that
ey furds enpended ot 1o receipt of the wrtten Authonesbicn o Progeed WILLHOT b rembursed.

Project Blrector
D1 110 ot Agree

¥ 1 Agree
AgencyAuthorftingOffictat
Tlagee Do e Apree
Gtk e A Braa yosit Agtrecet.

1 both PO amd AAD indicated "l;\;)wv", please change the status Lo “Agreement Signatyre Submitted.”
2

3 further negotiations are sieeded, please change the status 1o “Program Hanagers Review.”

Clak
i
[} Nevi
: | Stadus P e Hote Created By LastModifled tiy
i
i Aiteeinent :
{ cEEE

- <

D e _—_—_.

|

Click on Click here to
access the status
change page.



AGREEMENT PROCESS

L Ifboth AAO&PD 8. -
agreed, click Apply = e
Status under
Ag reement éi[i;lkication S

Signatures Submitted. =

O R Possible Statuses
AGREEMENT SIGNATURE SURMHTIED
AYITATS
2. If Agreement -

needs to be %
negotiated, click e
Apply Status under |
Program Managers
Review.

, o e———
. :Public Safety
: T o T oy




AGREEMENT PROCESS

You will receive an
email notification and
the Current Status will
update.

% Application Menu

If negotiating, the | [l

Current Status will show  wi e o e ae
Program Managers
Review |  View, Edit and Complete Forms

¢ Change the Status

If submitted -
successfully, the Current
Status will show
Agreement Final/ATP
Pending

E | Access Management Tools
% Gt

tihe View Management Tools barten below b pavform acterss st 28 8840 pa0pie 10 tha documant o viewsg the dotumint




AGREEMENT SUBMITTED

The grant is now ready for the Authorization To
Proceed (ATP) to be issued.

OTS will issue the ATP and you will receive an
email notification.

DO NOT START GRANT ACTIVITIES UNTIL THE
ATP HAS BEEN ISSUED




Authorization to Proceed (ATP)

At Application Menu-
Forms you can access
the ATP by clicking on
ATP.

If there is more than
one, select which one
you want to view and
click GO

You can print it by
clicking View/Print ATP
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- AUTHORIZATIONTO PROCEED

CFDA¥ 20.614

Effective Date: 0720117

Grantee Agency: DPS - Office of Tralfic Safely 658
is authorized to proceed with the projeci below and lo requestreimbursement for expenses up lo
the authorized amount,

) .
- ; . gnsture: Lol oty U7 AL o TRV
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- @ ~ DoclD# T5.2018-NVOTS 65800008 | ATP#02

Grant Perlod: From: Effective Date of Authorlzation To: September 30, 2018
TOTAL AMOUNT OF AWARD ,35‘232.00
20.614 (403 funds) 18X920405bNV16  $2,500.00

AMOUNT OF THIS AUTHORIZATION

FUIIDS PREVIOUSLY AUTHORIZED 20.614 {403 funds) 18X920405bNV16

OTAL FUND3 AUIIORZED TOBATE 20.614 (403 funds) 18X920405bNV16
|

FUNDS REMAINING §2,232.00
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Once the Authorization To Proceed (ATP) has been provided
by OTS, the agency may begin the grant funded project
activities.

See the Resource Tab 1n e-Grants for instructions on

submitting claims, progress reports and communications.




	Structure Bookmarks
	Nevada Office of Traffic Safety On-line e-Grants Application 
	Submission Guide egrants.nv.us 
	LOGIN 
	To login: Enter your username & password If you're new to the system, click New User? 
	LOGIN 
	Complete the My Profile form, click SAVE, and it'll be submitted to OTS for approval Note: username must be between 5 and 20 characters (numbers and letters ONLY, no symbols or special characters) Once approved, you'll receive an email notification. 
	PROFILE 
	Once you've logged in, you can change your password & keep your information current by clicking My Profile 
	Change appropriate fields and click SAVE 
	FORGOT PASSWORD 
	If you forgot your password, click Forgot Password 
	Enter your username and email address. Click Reset My Email Me Password The and New One. The system will send you a new password. Be sure to check your junk email 
	SUBGRANTEE USER ROLES 
	Three subgrantee user roles available: • Agency Authorizing Official (AAO) -the "approving authority", has signature authorization, budgeting, and/or management directives • Project Director {PD) -the coordinator or person who initiates, completes and submits documents for the project, the one who will do most of the work • Agency Fiscal {AF) -agency's accountant/fiscal staff; the one who "pays the bills" 
	• Agency Authorizing Official (AAO) Will be able to: o MUST submit applications within NV eGrants o Add, edit & inactivate user account information for all 3 grantee roles o Initiate available grants o Enter, edit, & delete information on all forms, if in appropriate status o Cancel an application before submission 
	• Project Director (PD) & Agency Fiscal {AF) Will be able to: o Initiate available grants o Enter, edit, & delete information on all forms, if in appropriate status o Cancel an application before submission 
	NAVIGATION
	Use links to navigate between•My Applications,•My Claims,My ProgressReports,•MyMiscellaneousDocumentsFor documents that have already been created 
	NAVIGATION
	Use top link to navigate home •My HomeYou can always return home by clicking My Home
	Under My Home, you'll find My lnbox whichcontainsmessages/emails.Click Open Jnbox My 
	My Tasks contains tasks that are needing action, f ram the role, not necessarily the person. Click Open Tasks My 
	Use links at the rightto navigate •My TrainingMaterials•My Organization•My ProfileLogout 
	APPLICATION 
	From the My Home page, click View Available Opportunities to start the application process 
	Click Apply Nowfor the application you want to initiate. Please read the description to chose the appropriate application. 
	After clicking Apply Now, you'll be prompted to review the: Grants Administration Manual, Grants Overview, and Are you eligible? documents. If you want to proceed, click/ agree. If not, click / do not agree 
	If you click/agree, anapplication will be created & the system takes you to the Application Menu This Document Information is your grant number 
	To open the Application in the future: 1.Click My Applications 2.Select Application Type (Joining Forces, Limited Fixed Deliverable or Traffic Safety 20XX) 3. Click Search 4. Click on the document name (your grant number) 5. You'll be taken to the Application Menu 
	Application Menu View Forms to go into the application & agreement forms View Status Options to cha nge the status of the document View Management Tools for va rious options View Related Items to initiate a new Cl aim, Progress Report, Miscella neous Docu ment; r to view previouslycreated documents rel ated to the grant
	Click View Forms to see the application pages 
	Joining Forces (JF) Application Required pages: Complete all fields with* 1. Agency Information Sheet 2. Request for Funding Optional pages: 1. Communication log 2. Miscellaneous Attachments 
	Limited Fixed Deliverables {LFD) & Traffic Safety (TS) Applications Required pages: Complete all fields with * 1. Agency Information Sheet 2. Project Purpose 3. Project Goals 4. Project Objectives 5. Project Activities 6. Project Evaluation 7. Budget Optional pages: 1. Communication log 2. Miscellaneous Attachments 
	When application is complete, only the AAO role can submit it. At Application Menu­Status Options page, click Apply status underApplication Submitted If other than AAO is attempting to submit, the only option will be application cancelled 
	If there are errors or incomplete pages/fields, a list of errors will appear and direct you to the page that needs to be corrected. Click on the page link and you'll be taken to that page. Once all errors are corrected, change the status by clicking Apply Status under Application Submitted 
	Once the application has successfully been submitted, you'll see the status change from 'in process' to 'Program Managers Re. view'. You' 11 a Isa receive an confirmation email.If you don't see thisinformation, click Details, and the information will appear 
	APPLICATION IN PROGRAM MANAGER (PM) REVIEW 
	In PM Review status, the application goes through the review process within the Office of Traffic Safety. After a decision has been made, the status of the document will be changed in eGrants, and you will receive email notification. Timelines are provided in the Grants Overview (available on log in page or My Training Materials tab). Possible status changes: 1. Application Approved 2. Application Denied 
	APPLICATION APPROVED 
	The email notification will provide you with the OTS Program Manager (PM)assigned to your grant, and their contact information. The PM will begin creating the Agreement.If changes are needed to the application, the PM will change the status to 'Application Modificationsin Process' (you'll receive an email) 
	APPLICATION MODIFICATIONS 
	The PM may leave notes to guide you with the necessary changes. 
	After opening thepage, 1. Click Show Notes. A pop up will appear on the topof the screen. 2.Click the messageto read the note. You can reply, adda new note, orclose notes.Make requested changes & resubmit.
	AGREEMENT SIGNATURES
	After the Agreementis created, you'llreceive an emailstating theAgreement is readyfor AAO & PD reviewand signatures. Openthe application, clickView Forms, scrolldown & clickAgreement 
	1. Click on Click here to Print your Agreement, ,a PDF will be created for your review. If you accept the Agreement·as it's written, return to the Agreement page,and 2. Click / Agree for theappropriate role you've been assigned;If you want to negotiate changes, click / Do Not Agree, and 3. Click SAVE.
	save, needs to change the status to submitted. CI i Ck On C / i Ck here to access the status change page. 
	AGREEMENT PROCESS
	1. If both AAO & PDagreed, click Apply Status under Agreement Signatures Submitted.OR 2. If Agreement needs to be negotiated, clickApply Status underProgram Managers Review. 
	You will receive an email notification and the Current Status will update.If negotiating, the Current Status will show Program Managers Review If submitted successfully, the Current Status will show Agreement Final/ATP Pending 
	AGREEMENT SUBMITTED 
	The grant is now ready for the Authorization To Proceed (ATP) to be issued. OTS will issue the ATP and you will receive an email notification. DO NOT START GRANT ACTIVITIES UNTIL THE ATP HAS BEEN ISSUED 
	Authorization to Proceed (ATP)
	At Application Menu­Forms you can access the ATP by clicking on ATP. If there is more than one, select which oneyou want to view andclick GOYou can print it by clicking View/Print ATP 
	ATP 
	Once the Authorization To Proceed (ATP) has been provided by OTS, the agency may begin the grant funded project activities. See the Resource Tab in e-Grants for instructions on submitting claims, progress reports and communications. 


